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GLOSSARY 

 

The following definitions shall apply to and are used in this Request for Proposals (“RFP”): 

 

"Due Date" - refers to the date and time by which Proposals must be received by the Township in order to 

be considered for award of the contract.   

 

"Proposal" - refers to a Proposer's response to this RFP. 

 

"Proposer(s)” - refers to the interested individuals and firms that submit Proposals. 

 

"Qualified Respondent " - refers to the individuals and firms that satisfied the qualification criteria set 

forth in the Township’s August 2013 Request for Qualifications. 

 

"Services" - refers to the services the Township seeks in this RFP process. 

 

“Successful Proposer" - refers to the Proposer selected by the Township to perform the Services. 

 

"Township" - refers to the Township of East Brunswick, its officers and elected and appointed officials, 

employees and advisors and consultants. 

 

 

SECTION I 

 

INTRODUCTION AND GENERAL INFORMATION 
 

1.1  Introduction and Purpose. 

 

 The Township is soliciting Proposals from Qualified Respondents.  The Township seeks Proposals. 

The Township will consider Proposals only from the Qualified Respondents.   

 

1.2  Procurement Process and Schedule. 

 

 The RFP process commences with the issuance of this RFP. The steps involved in the process and 

the anticipated completion dates are stated in the Anticipated Procurement Schedule. The Township 

reserves the right to, among other things, amend, modify or alter the Procurement Schedule upon notice to 

all potential Proposers who have provided contact information to the Clerk upon receipt of this RFP. 

 

Proposals must be received by the Township's Designated Contact Person, via mail or hand delivery, 

by 11:00 A.M. prevailing time on the Due Date. Proposals received after 11:00 A.M. on the Due Date 

will be returned unopened. 

 

All communications concerning this RFP or the RFP process shall be directed to the Township's Designated 

Contact Person, in writing.   The Designated Contact Person is: 

 

Nennette Perry, Municipal Clerk  

Township of East Brunswick  

1 Jean Walling Civic Center Drive 

East Brunswick, New Jersey 08816-1081 
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TABLE 1  

ANTICIPATED PROCUREMENT SCHEDULE 

 

 ACTIVITY DATE 

1. Issuance of Request for Proposals March 14, 2018 

2. Due Date for Receipt of Proposals April 11, 2018 

3 Review and Recommendations of Review Team* April/May 2018 

4. Date for award of Contract* May 15, 2018 

   * dates are approximate and subject to change as required by the Township.   

 

1.3  Conditions Applicable to RFP. 

 

Upon submitting a Proposal in response to this RFP, the Proposer acknowledges and consents to the 

following conditions: 

 

 This RFP does not commit the Township to select a Proposer and/or enter into a contract for the 

services. 

 

 All costs incurred by the Proposer in connection with responding to this RFP shall be borne 

solely by the Proposer. There shall be no claims whatsoever against the Township, its staff or 

consultants for reimbursement or payment of costs or expenses incurred in the preparation of the 

Proposal or other information required by the RFP. 

 

 The Township reserves the right to reject for any reason any and all responses and components 

thereof. 

 

 The Township reserves the right to reject any Proposer that submits incomplete responses to this 

RFP, or a Proposal that is not responsive to the requirements of this RFP. 

 

 The Township reserves the right, without prior notice, to supplement, amend, or modify this 

RFP, or to request additional information. 

 

 All Proposals shall become the property of the Township and will not be returned. 

 

 All Proposals will be made available to the public at the appropriate time, as determined by the 

Township in accordance with law. 

 

 Any Proposals not received by the Township by the due date will be rejected. 

 

 The Township shall not be liable for any claims or damages alleged to have been incurred as a 

result of this RFP process, including the Township's review of Proposals and its award of 

contracts. 

  



4 | P a g e  
 

1.4  Rights of Township 

 
 The Township reserves the following rights with regard to this RFP and the procurement process 

in accordance with the provisions of applicable law: 
 

 To determine that any Proposal received complies or fails to comply with the terms of this RFP. 

 

 To supplement, amend or otherwise modify the RFP through issuance of addenda to all 

prospective Proposers who have received a copy of this RFP. 

 

 To waive any technical non-conformance with the terms of this RFP. 

 
 To change or alter the schedule for any events called for in this RFP upon the issuance of notice 

to all prospective Proposers who have received a copy of this RFP. 
 

 To conduct investigations of any or all of the Proposers, as the Township deems necessary or 

convenient, to clarify the information provided as part of a Proposal, and to request additional 

information to support the information included in any Proposal. 

 

 To suspend or terminate the procurement process described in this RFP at any time, commence 

a new procurement process, or exercise any other rights provided under applicable law without 

any obligation to the Proposers. 

 

 The Township shall be under no obligation to complete all or any portion of the procurement 

process described in this RFP. 

 
1.5  Addenda or Amendments to RFP. 

 

After the issuance of the RFP, but no later than five (5) business days prior to the Due Date, the 

Township may issue addenda, amendments or answers to written inquiries. Addenda will be noticed by the 

Township and will constitute a part of the RFP. All responses to the RFP shall be prepared with full 

consideration of any addenda issued. 

 

1.6  Proposal Format. 

 

 Responses should cover the information requested in Section 3 of this RFP. Responses that fail to 

meet the requirements of the RFP or that are in any way conditional, incomplete, obscure, contain additions 

or deletions from requested information, or contain errors, may be rejected. 
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SECTION 2 

 

SCOPE OF SERVICES 

 

 

 

2.1  General Information. 

 

a. Company 

The East Brunswick Public Library is a busy, single-branch library in Central New 

Jersey, serving a population of 47,512. In 2016, the library was visited by over 

1,032,000 patrons. The Library is open seven days a week (except in the summer 

when it closes on Sundays): 9 am -9 pm Monday through Thursday, 9 am - 5 pm 

Friday and Saturday, and 1 pm -5 pm on Sundays. The Library circulated over 

640,000 items in 2016, of which approximately 513,000 were print and 77,000 

were media (the balance were electronic materials). The Library’s collection totals 

168,343 items: 147,464 print and 20,879 media. In February 2016, East Brunswick 

Public Library joined LMxAC, the Libraries of Middlesex Automation 

Consortium, a group of 31 libraries in and around Middlesex County who share a 

catalog and offer reciprocal borrowing. The Library’s current ILS is SirsiDynix 

Symphony v3.5.1. The Library currently uses Tattle-Tape and 3M security gates 

for security 

 

b. Project Purpose 

This Request for Proposal, issued by East Brunswick Township, is for the supply 

and installation of a Radio Frequency Identification (RFID) system at the East 

Brunswick Public Library which shall work in conjunction with the Library’s 

Integrated Library System (ILS), SirsiDynix Symphony v3.5.1. 

 

Among other benefits, the proposed RFID should provide: 

 

 Significant productivity gains through reduction in key labor-intensive 

workflow processes; 

 Enhanced patron service; 

 Reduced material losses; 

 Detailed reports and configuration tools; 

 Streamlined patron self-checkout; 

 Reduced incidents of staff repetitive motion injuries; and  

 Improved inventory and shelf-reading accuracy.  

 

The RFID system must be optimized for use in a library environment, be efficient 

in its design through the elimination of redundant features, and be expandable. 

 

c. Requirements 

The East Brunswick Public Library is seeking a turnkey RFID solution that will 

include tags, hardware, software, installation, project management, staff training, 

and on-going support and maintenance.  
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All products proposed by the vendor must be UL certified; CE, C-Tick, ARIB, 

ETSI, FCC, IC, ADA, and CSA compliant; and must adhere to EU Waste 

Electrical and Electronic Equipment directives.  

 

Vendors must be able to demonstrate a proven ability to provide and implement 

the following: 

 

 Real-time integration with the Library’s ILS (partnership is preferred); 

 Durable, ISO compliant RFID tags that easily affix to the item, 

regardless of its medium;  

 Easily maneuverable mobile tagging stations for loan or lease; 

 Self-checkout units with the ability to collect fines and fees and print 

receipts  

 Standardized item processing for print and AV materials.  

 RFID conversion for the Library’s existing staff circulation stations or 

the provision of new hardware; 

 Shelf-reading and inventory tools that can accommodate any collection 

size with ease; 

 ADA-compliant, Library-customizable security pedestals; 

 Comprehensive reporting capabilities; 

 Easy-to-use software. 

 

The vendor must have a ready supply of parts and products warehoused in North 

America for quick shipment to the Library in case of repair or replacement. 

 

d. Project Scope 

The RFID system must be capable of securing all materials, checking items in 

and out, and providing efficient inventory of materials and self-checkout units. 

Additionally, the RFID system must be able to provide informational and 

statistical report generation.  

 

The Library wishes to acquire the following system components: 

  

160,000 – RFID Book Tags 

25,000 – RFID Disc/Media Tags 

20 – RFID iPad Tags 

1 – Conversion Station – Loan/Lease 

3 – Desktop RFID Self Check units 

 8 – Circulation Staff Workstation (RFID Pad, Software, etc.) 

 1 – Portable Inventory Handheld Reader 

 1 – Centralized Management Software 

 

Proposals should include all necessary information on hardware, software, 

shipping, installation, training, and on-going maintenance associated with the 

purchase of an RFID system. Proposals should include the minimum 

specifications for existing PCs and the Local Area Network (LAN) to operate in 

conjunction with the vendor’s software. Unless otherwise indicated, quantities 

specified are guideline only and are not guaranteed for purchase by the Library. 
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SECTION 3  

 

SUBMISSION REQUIREMENTS 

 

3.1  General Requirements. 

 

 The proposal submitted by the Respondent must meet or exceed the professional, administrative 

and financial qualifications set forth in this Section III herein below and shall incorporate the information 

requested. 

 

In addition to the information requested as described below, a Respondent may submit 

supplemental information that it feels may be useful in evaluating its proposal with regards to ability to 

provide services to the Township/Library. Respondents are encouraged to be clear, factual, and concise in 

their presentation of information. 

 

Prior to contract award, a short-listed vendor may be required to demonstrate its solution to the 

selection committee at no cost to the Township/Library. 

 

Respondents must satisfy the following minimum requirements. 

 

3.2  Proposal Format. 

 

a. Cover Letter 

The vendor should summarize its understanding of the project, and provide a 

statement indicating its ability to provide installation services and equipment 

described herein and meet the requirements detailed in this RFP. The vendor 

should also acknowledge receipt of any addenda. The cover letter must be signed 

by an authorized representative of the company. Bids that are not signed will be 

disqualified.  

 

b. Executive Summary 

Provide a one to two-page summary of the benefits that the vendor will be 

providing to the Library as part of its RFID solution. In this section, please list 

any exceptions the vendor may have to the stated specifications.  

 

c. Description of the Proposed Solution 

The vendor shall fully describe and illustrate the products and systems which 

comprise its RFID solution. Description to include: 

 How its RFID offerings will benefit the Library in the areas of staff 

circulation, self-checkout, inventory management, and item security. 

 How vendor will assist the Library in its transition to RFID technology; 

 How vendor will offer on-going support and maintenance, and ensure 

Library staff acceptance of new technology through effective, hands-on 

training. 
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d. Client References 

Bidders shall submit a list of at least two references for whom they have done 

work similar to that described in the scope of this RFP. The services provided to 

these clients must have characteristics as similar as possible to those requested in 

this RFP. Information provided for each client must include the following:  

 

    Client’s name,    

    Brief explanation of what the contract covered,    

    Size of the library,    

    ILS System,    

    Current Contact person,    

    Title,    

    Address,    

    Phone number,    

    E-mail address   
  

The East Brunswick Public Library reserves the right to contact any and all 

references to obtain, without limitation, information regardless of the Bidder’s 

performance on the listed jobs. A uniform sample of references will be checked 

for each Bidder.  

 

e. Project Schedule/Management 

The proposal shall include an example project schedule from a previous project 

of the same size and scope as East Brunswick Public Library. The proposal shall 

include access to a project manager, either on or off-site, to ensure that the 

project meets the requirements of the library and to be the key contact for the 

entire installation. 

 

f. Guarantees and Warranties 

All guarantees and warranties should be stated in writing and submitted as part of 

the proposal. The vendor shall warrant that the system will meet the reliability 

and performance requirements set forth in the RFP and will continue to do so as 

long as the system remains under vendor maintenance. 

 

g. System Specifications 

The following section “Technical Requirements” list key components and features 

necessary for efficiently achieving the functionality required. Responding vendors 

should indicate the following and/or provide details where requested. 

 

Yes:   System meets this specification.  

No: System does not meet this specification. If there is an 

alternate functionality, explain. 

In Development/ State when the product will be available. 

Planned: 

 

Any exception to the specifications must be stated. Vendors are advised that the 

Library is interested in receiving proposals that discuss a proven RFID system. 

Proposals for systems in an Alpha or Beta phase of development will not be 

considered. 
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3.3  Technical Requirements. 

 

a. General Requirements 

  Requirement Yes No 

In 

Development/

Planned 

1 

All system components must be UL and FCC Part 15-Certified; 

SIP2, RS-232, TCP/IP Ethernet 10/100 and 802.11b (wireless) 

compliant. Compliance must be for complete modules and not for 

individual electrical components or pieces.     

 

2 

The proposed system and all of its components must be entirely 

compatible with, and in no manner interfere with, the integrated 

library system, its computer clients, or other components.      

 

3 

The proposed system and all its components must be entirely 

compatible with the Windows 7 Professional (64 bit) and 

Windows 10 Enterprise operating system.     

 

4 

The proposed system must provide application-specific software 

to incorporate all hardware (detection systems, staff station 

readers, cataloging stations, patron self-check stations, and 

inventory control device), the circulation RFID tags and any other 

RFID-related hardware into the system.      

 

5 

Preference will be given to a system that does not require a 

platform server and communicates to the ILS directly or via the 

SIP server.     

 

6 

The proposed system must interface with the Library’s existing 

automated library system using the SIP, SIP2, or NCIP protocol. 

This must not use a proprietary ILS connection.      

 

7 

The proposed system must not interfere with other equipment, 

automated library system clients or PCs that may be nearby.      

 

8 

The proposed system must be able to connect through the 

Library’s Ethernet network via an RJ-45 connector.      

 

9 

Vendor must be willing to work with the integrated library system 

vendor to resolve any RFID-ILS functionality problem.      

 

10 

The vendor must offer a 12-month 100% money-back 

performance guarantee on all equipment purchased and covered 

by 12-month warranty or service agreement.      

 

11 

The system must support several languages other than English.  

Vendor must provide list of languages.     

 

12 

The bidder must demonstrate the ability to have parts available 

within 24 hours of request.     

 

13 

The system shall be dual function - capable of processing RFID 

tags and the time bar codes in the same transactions.     

 

14 The system can enable RFID and / or Electromagnetic security.     

 

 

 



10 | P a g e  
 

b. RFID Tags 

  Requirement Yes No 

In 

Development/

Planned 

1 

The proposed system shall be fully compliant with ISO 18000-3 

Mode 1, and include both mandatory and optional commands 

specified in ISO 15693-3. It will also adhere to the ISO 28560-2 

standard for North American libraries.     

 

2 

Vendor must test tags for quality and longevity, provide data 

associated with methods used to test the RFID tags for reliability, 

and must guarantee the RFID tags for the life of the items to 

which they are applied.  Vendor must guarantee the free 

replacement of defective RFID labels.     

 

3 

The proposed system tags must be adhesive-backed and one piece 

(tag and label integrated into one piece) to adhere to library 

materials without addition of an adhesive cover label.     

 

4 

The proposed system tags must provide both security and 

inventory control functionality.      

 

5 

All data other than the SID on the re-writable RFID tag, including 

the item identifier field, must be fully rewriteable.      

 

6 

The proposed system tags must enable the security status to be 

stored directly on the tag and must trigger an immediate alarm if 

an item not charged is read by the detection systems.     

 

7 

The RFID system must provide a product that can read multiple 

published tag data formats at the same time.      

 

8 

The RFID system must provide tags that can secure devices such 

as iPads     

 

9 

Vendor must provide custom printing option for tags to be 

imprinted with a bar code or the Library’s logo. Imprinted RFID 

tags have a fewer than three-week turnaround.     

 

10 

The proposed system tags must be easily applied in one step, with 

no need for mouse clicks, keyboard input, or touch screen entries 

for most item conversion.      

 

11 Proposed RFID tags must utilize the SLiX2 silicon chip      

12 

The proposed system tags must use a low acid, or neutral pH, 

adhesive.      

 

13 

The proposed RFID tags must have an operating range of - 25°C 

to 70°C (-13°F to 158°F).      

 

14 

The RFID vendor must attach their tag data format in the bid 

response.      

 

15 

The vendor must be able to demonstrate, upon request, how they 

can read and write to multiple tag data formats.      

 

16 

The system must be able to simultaneously read country specific 

(Danish, Dutch, Finnish, French) and selected RFID vendor tag 

data formats.      
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c. Centralized Management 

i. General 

  Requirement Yes No 

In 

Development/

Planned 

1 

All centralized management software features must be internet 

browser-based.      

 

2 

Must be able to generate self-check usage reports with options to 

select by node and location\branch.     

 

3 

Must be able to determine health status of self-checkout units 

through centralized management     

 

4 

The system administrator must be able to determine the access 

levels varying by individual permissions based on location and 

feature     

 

5 All optional software features must be password protected      

 

ii. Reporting 

  Requirement Yes No 

In 

Development/

Planned 

1 

Solution will provide item transaction reports by hour of day, day 

of the week, and month of year across all self-checkout devices.      

 

2 

Solution will provide patron transaction reports by hour of day, 

day of the week, and month of year for all self-checkout devices      

 

3 

Solution will provide item count reports by item type for all self-

checkout devices.      

 

4 

Solution will provide item count reports by item status for all self-

checkout devices      

 

5 

Solution will provide fines/fees transaction reports for all self-

checkout devices.      

 

6 

Solution will provide total cash transaction reports for all self-

checkout devices.      

 

7 

Solution will provide total credit transaction reports for all self-

checkout devices.      

 

8 

Solution will provide all transactions data reports for all self-

checkout devices.      

 

9 Reports should be exportable in .pdf and .xls file formats      
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iii. Health Status 

  Requirement Yes No 

In 

Development/

Planned 

1 

System must have real-time remote detailed monitoring for the 

following components: SIP\ILS Connection, Printer, Bar Code 

Scanner, Touch Screen Monitor, RFID, Coil (EM), Credit Card 

Payments.     

 

2 

Staff must be able to monitor the status of individual or multiple 

self-checkout stations, AMH systems, or security gates within a 

site or system-wide, and will be alerted to the status of each 

station, including receipt paper is running low, station has gone 

offline, etc. Staff must be able to perform this function by logging 

in to a web interface on any computer with internet access.     

 

3 

Vendor must offer comprehensive messaging and monitoring 

solution that allows staff to receive alerts in real-time at self-

checkout stations, staff stations, and security gates, and through 

email notification.     

 

4 

Staff must be able to run and view diagnostic logs for each self-

checkout station to ensure they are operating properly by logging 

in to a web interface on any staff station.     

 

 

 

 

iv. Mass Configuration 

  Requirement Yes No 

In 

Development/

Planned 

1 

Staff must be able to configure individual or multiple self-

checkout stations within a site or system-wide by logging in to a 

web interface on any staff station, with these changes being 

pushed to all units across a system or a branch.     
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d. Circulation Staff Workstations 

  Requirement Yes No 

In 

Development/

Planned 

1 

The proposed system must have a reader pad that provides easy 

installation.      

 

2 

The proposed system reader pad must offer a shielded antenna to 

prevent detection of RFID tagged items near reader pad.     

 

3 

The proposed system shall be compatible with Library’s standard 

circulation desk computers, barcode scanners, and receipt printers.      

 

4 

The proposed system must be able to mount in, on, or under the 

work surface of a circulation station.      

 

5 

The proposed system must have an RFID read range of 8 inches 

minimum for book tags.      

 

6 

The proposed system must provide dual function: capable of 

processing RFID tags or bar codes in the same circulation 

transaction.      

 

7 

The proposed system readers must be able to read tags and display 

the information contained on the tag.      

 

8 

The proposed system must be able to be used for charge and 

discharge of library materials.      

 

9 

The proposed system must provide a displayed count of the 

number of items processed simultaneously to ensure complete 

check-in/out transaction processing.      

 

10 

The proposed system must use an anti-collision algorithm that 

does not limit the number of tags which can be simultaneously 

identified and read up to 8 inches high with a book tag.      

 

11 

The proposed system must have the ability to read, program, and 

reprogram RFID tags.      

 

12 

The proposed system must not require mouse activations to 

process most items. (Exceptions made for configuration changes, 

error handling, or tag reprogramming situations.)      

 

13 

The proposed system must allow configuration of item identifier 

parameters to automatically prevent programming of partially 

scanned or incorrectly scanned barcodes.      

 

14 

The proposed system must be able to work with a weed list (a list 

of items to be removed from the Library), to automatically alert 

staff to weed an item upon scanning the barcode, before applying 

an RFID tag on Conversion.      
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15 

The proposed system must have a “hot key” feature that can be set 

up to mimic the Integrated Library System (ILS) F – Key setup so 

there is only one key stroke to change the system from check-out 

to check-in module      

 

16 

The staff application must work with all types of ILS clients: 

Windows-based, Java-based, web-based, etc. without using SIP, 

SIP2, or NCIP.     

 

17 

System must not require a separate staff application that is 

modeled on the patron self-checkout application. Staff can use the 

same screen to which they are accustomed.     

 

18 

The library’s standard ILS checkout and check-in screens must 

remain open and fully operational at all times, while still receiving 

valuable updates/notifications about patron transactions at self-

checkout stations.     

 

19 

The proposed system must have the option to allow the ILS 

circulation client to turn on or off security without requiring any 

additional steps.      

 

20 

The proposed systems must be able to process sets and provide a 

notification if a missing part is detected.      

 

21 

The proposed systems must be able to block or prompt the user on 

sets with missing parts prior to sending data to the ILS. This 

capability must be configurable.      

 

22 

The proposed system must permit configuration of RFID reader 

power to limit read range if desired by the user.      

 

23 

The proposed system must be configurable to turn off the reader 

transmitter when the ILS is not requesting RFID reads.      

 

24 

The proposed system must be able to read multiple tag data 

formats without impacting performance.      

 

25 

A bar code reader must be able to operate concurrently with an 

RFID reader.     

 

 

 

 

 

 

 

e. Self-Checkout Stations 

  Requirement Yes No 

In 

Development/

Planned 

1 

 

The proposed system’s RFID self-checkout units must be able to 

read item-specific identification numbers, communicate to the 

host circulation system to update the Library’s inventory, and 

update the security status on RFID materials (on/off).     
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2 

The proposed system must use an anti-collision algorithm that 

does not limit the number of RFID tags which can be 

simultaneously identified, read, and processed up to eight inches 

high.      

 

3 

The proposed system must simultaneously process an item with 

multiple RFID-tags. Ex: Such as audio books with multiple RFID 

tagged CDs and case     

 

4 

The proposed system must be dual function – capable of 

processing RFID tags and item bar codes in the same transaction 

without the need for reconfiguration.      

 

5 

The proposed system must have the ability to perform check-in 

and check-out functions using RFID tags or barcodes without 

reconfiguration.      

 

6 

The proposed system must display ILS system information 

relating to the patron or item status.      

 

7 

The proposed system must allow the customer to perform item 

renewals without being required to have the item physically 

present.      

 

8 

The proposed system must read the type of cards currently in the 

library, which are Codabar w\ NOTIS editing, and should be able 

to facilitate a migration to other technologies under consideration 

by the library.     

 

9 

Option must be available to enter patron PINs and barcodes 

manually on the touchscreen in addition to scanning library cards.     

 

10 

The proposed system must utilize a surface capacitive touch 

screen.     

 

11 

The proposed system must offer the option of a self-contained 

table-top unit or a standalone.      

 

12 

The proposed system must be compatible with existing circulation 

desks and ability to install in future furniture.     

 

13 

Self-checkout unit must meet ADA guidelines, and includes 

features, such as a large touch screen interface, user-selectable 

high-contrast interface, and large type size.  Vendor is to supply 

information demonstrating compliance.     

 

14 

The proposed system must currently display multiple language 

options on self-check unit banners, instructions and messages.  

Bidder must offer a wide variety of languages to meet the current 

and future needs of our community and demonstrate this by 

providing a list of the languages we can currently choose from.      

 



16 | P a g e  
 

15 

Self-checkout software must block both patrons and items that are 

blocked by the library’s ILS. Notification of block must be done 

in the form of a pop-up window that appears on a designated staff 

computer     

 

16 

Self-checkout software can easily handle multiple item check-outs 

without having to select the number of items on the reader. Self-

checkout software will confirm the number of items being 

checked out before the transaction has been completed.     

 

17 

A “running receipt” must be available on screen indicating which 

items have been successfully checked out and which items patron 

has unsuccessfully attempted to check out.     

 

18 

The proposed system must have the ability to print out or email all 

information for a patron check-out or check-in transaction on a 

single receipt. Such receipt should be customizable to incorporate 

library identity, hours, transaction type, items loaned/renewed, and 

fees (if any) that have been paid and/or are outstanding.      

 

19 

The proposed self-checkout system must offer the patron the 

option of no receipt, comprehensive receipt, or email receipt.     

 

20 

The self-checkout software must display selectable graphics to 

promote library and community programs/events.     

 

21 

Self-checkout software must promote library events directly from 

the online event calendar.      

 

22 

The self-checkout software should integrate with the library’s 

digital content collection by promoting eBook and eAudiobook 

titles similar to items checked out.     

 

23 

The self-checkout software must include features that recommend 

like reads for each item a patron checks out. This feature must 

utilize an algorithm that processes data from many variables, such 

as subjects, genres, author name, and other factors associated with 

an item – not just author name.     

 

24 

The proposed system must be capable of reading item barcodes 

located in various locations, including inside or outside, top or 

bottom of the front or back cover, or inside on the top or bottom of 

the front or back fly page.      

 

25 

The proposed system’s self-checkout units should have library 

customizable messages based on patron and item status and this 

customization does not require the use of technical programming 

or coding.  Please include screenshots of this process.     

 

26 

The proposed system must provide visual and audible feedback 

during the transaction.      

 

27 The proposed system must have customizable instructions.       
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28 

The proposed system must have the ability to perform off- line 

transactions and maintain records of all items checked out when 

the ILS is offline, and then upload transactions when the ILS is 

back online.      

 

29 

The proposed system must turn on/off the security to allow secure 

Library operation during offline situations.      

 

30 

Ability for staff to access self-checkout units remotely from a 

tablet/iPad or smartphone to customize on-screen features or run 

reports.     

 

31 

The proposed system must provide performance statistics. Data 

must be broken down by day of the week and hour of the day. 

Data to include: Number of transactions, type of transaction, per 

unit statistics, and number of successful and unsuccessful 

transactions.      

 

32 

The proposed system must offer remote monitoring and 

diagnostics which must include instant email notification, 

monitoring of check-in and out rates, web-based troubleshooting, 

configuration, and the ability to obtain statistics for each machine 

from any location. These features should be standard and not 

require a server.      

 

33 

The proposed system must provide UL listing number and FCC 

certification numbers for complete self-checkout system. Include a 

copy of the UL certificate as an attachment.      

 

 

f. RFID Security Gates 

  Requirement Yes No 

In 

Development/

Planned 

1 

The proposed system must use 13.56 MHz ISO 15693-3/ISO 

18000-3A mode 1 RFID technology.     

 

2 

Proposed system should offer flexible install options including: 

Direct mount w/ ADA compliant threshold plate and in floor 

wiring within conduit     

 

3 

The detection systems must be shielded from external interference 

from light fixtures, elevator motors, etc.     

 

4 Security pedestals must not damage or erase magnetic material.     

 

5 

The proposed system must light up when unsecured items pass 

through the gates, and issue an audible alarm.      

 

6 

The proposed system must provide software alerts on a staff 

station indicating as to the reasons gates are alarming in real-time, 

including title of item(s) and whether it was properly checked out.     
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7 

Vendor supplies accompanying software with gates that allows the 

Library to monitor foot traffic, be alerted to security issues, and 

verify whether items have been checked out properly or not.     

 

8 

The proposed system must alarm on “active” tags in library 

materials only when activated by exiting patrons.     

 

9 

The audible voice alarm volume and duration must be adjustable 

by staff     

 

10 Security pedestals should perform bi-directional patron counting     
 

11 

The proposed detection system must include a patron counter 

which can be reset by library staff and can display outgoing 

counts, incoming counts, and total counts for both directions.     

 

12 

Patron counter must be able to gather and report hourly, daily, 

weekly, and monthly data     

 

13 

Pedestals must have the option to remotely access patron counter 

stats and reset to zero via an Ethernet connection to the library’s 

network.     

 

14 

Security gate system runs self-diagnostics automatically, and 

alerts staff when specific problems are identified.      

 

15 

The proposed system must provide item security even when the 

Library’s ILS or network is off line or not functioning. It should 

not require contact with the ILS to verify every item passing 

through the gate.     

 

16 

System must have multiple finish options available to better match 

the décor of the library.      

 

17 

For the library to conserve energy when the gates are not in use, 

the gate systems must have a standby mode for energy savings. 

The gate systems must activate to full power when a person enters 

the radar people counter detection zone.     

 

18 

The proposed system should be approved by UL for safety to 

library patrons and staff. The entire system (not various 

components) shall be approved. As verification of UL certification 

of the entire device, the UL mark shall be displayed on the serial 

plate of the equipment. Bidder shall provide a copy of the UL 

certificate for the complete detection system.      

 

19 

The successful bidder should offer a 100% performance 

guarantee. If the detection system does not perform to the level of 

performance specified in the specification document for this 

product, the vendor must either make the system meet the 

specified performance level or refund the entire purchase price 

and remove the system at no charge to the library.      
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g. Fines/Fees 

  Requirement Yes No 

In 

Development/

Planned 

1 

The fines and fees must be integrated into the self-checkout 

system and must integrate with ILS     

 

2 

Credit card processing for the proposed system must interface to 

the Library’s approved credit card vendor, Comprise.      

 

3 

Credit/debit card payment system is deemed PCI compliant by the 

PCI Security Standards Council. Vendor will provide third-party 

documentation attesting to this fact.     

 

4 

The fines and fees system shall accommodate credit and/or debit 

card payment methods.      

 

5 

The fines and fees system shall print a credit/debit card receipt 

separate from the checkout receipt.      

 

6 

Library staff must be able to set the fine and/or fee thresholds that 

will trigger a message and block the patron’s checkout privileges 

if they exceed the maximum threshold.       

 

7 

The fines and fees system must allow the library to determine 

minimum, partial, or full payment of the fines or fees     

 

8 

The fines and fees system must provide both audible and visual 

feedback when responding to the interaction with the user 

interface.      

 

9 

The fines and fees system must utilize a seamless user interface 

that is integrated into the self-service process.      

 

 

h. Inventory Reader 

  Requirement Yes No 

In 

Development/

Planned 

1 

The portable handheld reader must incorporate an ergonomic 

design, to aid user in reading shelves at all levels, be easy to use 

and be relatively non-stressful to wrist, arm, shoulder, and elbow. 

For ergonomic purposes, reader must not weigh more than 1.375 

pounds.      

 

2 

The proposed portable handheld reader must accommodate data 

collection simultaneously with other functions. These other 

functions must include shelf reading, inventory, identifying items 

on search lists, and items with incorrect security.      

 

3 

The proposed system must identify items on multiple user-defined 

search lists (e.g., Missing, Claims Returned, Billed and Paid, Lost, 

Items on Hold, Weed, etc...).     
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4 

The proposed inventory control device must accommodate shelf 

order checking: to locate items that are out of place on the shelves. 

This capability must be sensitive enough to locate items that are 

out of place within an inch of each other.   Vendor must provide 

documentation stating such.     

 

5 

The search capability must be active during data collection, 

sorting, pulling, and finding functions.      

 

6 

Secure status checking capability must also allow the user to scan 

items on library carts or shelves to identify individual items which 

have not been properly checked in, before re-shelving.     

 

7 

The handheld reader must direct the user to items on “pull” lists 

and provide a method to keep track of which items have been 

found and which have not been found.     

 

8 

The proposed inventory control device must have the ability to 

upload barcodes to the Library’s circulation system in various text 

file formats that can be customized to match the circulation 

system requirements.      

 

9 

The proposed system must accommodate Finding: to allow a user 

to quickly enter search criteria directly into the device, then search 

for items which meet that criteria. Must allow display of the title 

of item on the device.      

 

10 

The proposed portable handheld reader must accommodate data 

collection of more than one million items to collect and store 

identifiers of items scanned and store those items in user-defined 

categories for upload.     

 

11 

The inventory control device system must have the capacity to 

read multi-line, fixed-length-field, or delimited-field records from 

an electronic file containing shelf or search lists and create a 

portable database for use in a portable handheld RFID reader.      

 

12 

The proposed inventory control device must have an audible tone 

and visible indicators to verify item has been identified. The 

audible tones shall be adjustable by the user.      

 

13 

System must be able to scan shelves by waving the device along 

the base of book shelves without having to stop for each item.     

 

14 

The proposed system must validate item identifier (barcode) data 

from input lists and provide a log of errors found.      

 

15 

The proposed system must allow a user to identify individual 

items that have not been properly checked out and have caused an 

alarm of the detection system.     

 

16 

Handheld unit allows up to 6 hours of use before the need to swap 

out or recharge the battery.     
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17 

The portable handheld reader must have built-in diagnostics for 

troubleshooting.     

 

18 

The proposed system must create PC files containing lists of 

collected data, lists of items pulled, and lists of items not pulled.     

 

19 

Portable handheld must have wireless capabilities to communicate 

with ILS directly via SIP2/NCIP.     

 

20 

Portable handheld reader must not require a wireless or cord 

connection to the ILS to be fully functional.      

 

 

i. Conversion Station 

  Requirement Yes No 

In 

Development/

Planned 

1 

The proposed system must be integrally designed on a compact 

cart with wheels for easy conversion in the narrow library aisles.     

 

2 

The proposed system must function in standalone mode, not 

requiring an interface with the integrated library system.     

 

3 

The proposed system must be easy to use and able to convert at 

least 400 items per hour at a minimum. Please provide an example 

of a library in which this number was achieved, with contact 

information.     

 

4 

The proposed system must be able to program a tag in less than 2 

seconds.      

 

5 

The proposed system must provide visual and audible feedback 

when the tag has been successfully programmed.      

 

6 The proposed system must be able to automatically dispense tags.     

 

7 

When tag programming errors occur, the system must react in 

real-time using sound and visual alerts.     

 

8 

The proposed system must be able to handle varying bar code 

locations and orientations.     

 

9 

The proposed system must allow configuration of item identifier 

parameters to automatically prevent programming of partially 

scanned or incorrectly scanned barcodes.      

 

10 

The system must have a high efficiency laser scanner to ensure 

accurate reading of all barcodes including damaged and worn 

barcodes.     

 

11 

During tagging process, system must automatically interrupt if bar 

code scanner fails to scan all digits in the bar code.     
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12 

The proposed system must be able to convert items from a list 

(when an optical bar code is unavailable or unreliable).     

 

13 

The tagging station should perform an immediate confirmation 

read of a programmed tag to ensure that the tag has been written 

exactly as intended.     

 

14 

The proposed system software must keep a log file of all 

converted items by date and item ID. The system must have the 

option to save a cumulative list of all item IDs written to RFID 

tags in a file.     

 

15 

The proposed system software should have two sets of counters 

showing the number of items converted. One level is used for staff 

to show the count for the session, and one level is for 

administration to show the overall count that the system has 

converted.      

 

16 

The proposed system must be able to work with a weed list (a list 

of items to be removed from the Library), to automatically alert 

staff to weed an item upon scanning the barcode, rather than 

applying an RFID tag.      

 

17 

Please include a screen shot example of the user interface guiding 

the operator to stagger the placement of the tags.     

 

18 

Please provide a screen shot example of an item being identified 

during the tagging process, for example an item to be weeded.     

 

 

3.4  Support, Training and Service Requirements. 

 

a. Training 

  Requirement Yes No 

In 

Development/ 

Planned 

1 

Training will be performed by vendor and will take place at the 

East Brunswick Public Library     

 

2 

The East Brunswick Public Library requires training for all staff 

deemed necessary by library at no charge to library.     

 

3 

The East Brunswick Public Library requires RFID tag conversion 

training, process\workflow training, and software training.     

 

4 

The East Brunswick Public Library requires user manuals, plus any 

other materials that are typically distributed during training     

 

5 

The East Brunswick Public Library requires that manuals be 

available in electronic format with unlimited distribution within the 

Library and must be supplied free of charge.     

 

6 

Define options and pricing for additional staff training periods and 

topics post implementation     
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b. Hardware and Technical Support 

  Requirement Yes No 

In 

Development/ 

Planned 

1 

Toll-free telephone assistance on system use and troubleshooting 

available between at minimum 9AM-5PM EST (Mon-Fri). Vendor 

must provide documentation supporting such.     

 

 

c. Software\Hardware Installation 

  Requirement Yes No 

In 

Development/ 

Planned 

1 

The proposed system must be installed according to a schedule 

determined in coordination with Library staff to minimize 

disruption.     

 

2 

Vendor must also be available for consultation on placement of 

hardware to accommodate network infrastructure, power and 

ventilation requirements, building restrictions, etc., and to 

maximize the workflow, staffing and patron convenience issues.      

 

 

d. Warranty and Service Requirements 

  Requirement Yes No 

In 

Development/ 

Planned 

1 

The circulation RFID tags must be guaranteed to be effective for 

the life of the item to which they are originally affixed and, if 

found to be defective, they must be replaced at no cost to the 

Library.      

 

2 

The vendor must offer a 12-month 100% money-back performance 

guarantee on all equipment purchased and covered by 12-month 

extended warranty or service agreement.      

 

3 

Software warranty: Software patches and service pack releases 

must be supplied at no additional charge to the Library.      

 

4 

Service technicians must be fully trained, factory authorized, 

centrally dispatched, and certified by the manufacturer to perform 

service.      

 

5 

Service technicians must be able to be on-site within at least 24 

hours of a request for service.      

 

6 

Service technicians will be equipped with parts normally required 

to service the equipment and reduce downtime.      

 

7 

Service Agreements to extend the warranty period on parts and 

labor must be available as yearly or multi-year contracts.      
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8 

Failure of vendor to meet specified standards may result in 

termination of service contract.      

 

9 

The Service Agreement must include remote maintenance for 

expert technical consultation and software support.      

 

10 

Warranty and Service requirements apply to both Standard and 

Optional system components.      

 

 

 

 

 

 

3.5  Product Configurations and Pricing. 

 

Please complete the table below with pricing information. Prices should be F.O.B. Destination, and 

include training, installation and any other items necessary for complete system operation. The quantities 

listed are those that are thought needed to complete the project; however, the Library does not guarantee 

to purchase the quantities specified. The quantities purchased will be governed by the amount of monies 

budgeted and appropriated for it. 

 

Product(s): Quantity: Model # 

Unit 

Price: 

Total 

Price: 

RFID Book Tags  160,000       

RFID Disc/Media Tags  25,000       

RFID iPad Tags 20       

Conversion Station - Lease 1       

Circulation Staff Workstations 8       

Countertop Self-Checkout 3       

Fines & Fees Functionality (Credit) 3       

Detection System          

Portable Inventory Handheld Reader 1       

Centralized Management Software 1       

          

Installation         

Shipping         

Training         

          

First Year Hardware and Software Maintenance         

% Tax         

          

Total RFID Solution:         
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Please provide annual maintenance costs for the system quoted above after the first year warranty. Vendor 

should indicate annual support and maintenance charges for the proposed solution for a period of five 

years following installation. Note any discounts if the Library chooses to pay for maintenance of the 

RFID system upfront. 

 

Annual Maintenance 

Year 2 Year 3 Year 4 Year 5 Year 6 
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SECTION 4 

 

INSTRUCTIONS TO PROPOSERS 

 

4.1 Submission of Proposals. 

 

 Proposers must submit an original and five (5) copies of its Proposal to the Designated Contact 

Person: 

 

   Nennette Perry, Municipal Clerk  

   Township of East Brunswick 

   1 Jean Walling Civic Center Drive 

   East Brunswick, New Jersey 08816-1081 

 

 

To be responsive, Proposals must provide all requested information, and must be in strict 

conformance with the instructions set forth herein: 

 

 1. Proposals must be received by the Township no later than the Due Date, and must be mailed or 

hand-delivered. Proposals forwarded by facsimile or email will not be considered. Proposals received after 

the designated time on the Due Date will be returned, unopened, to the sender. The Proposer is solely 

responsible for delays in delivery. 

 

 2. Proposals and all related information must be stapled or bound, and signed by the Proposer. If 

Proposer is other than a natural person, the Proposal must be signed by an individual with power to bind 

the Proposer. 

 

 3. The name of the Proposer and the position or contract for which the submission is being made 

must be printed on the outside of the package containing Proposer's submission.     

 

  4. Proposers are reminded that the Exhibits attached to this RFP must be completed and submitted 

with their Proposals.  Proposers also must complete and return Exhibit I, even if no addenda have been 

issued. In that event, Proposers should mark Exhibit I accordingly (i.e., “No Addenda” or “N/A”) and return 

the form with their Proposals.   

 

4.2  Legislation Compliance 

 

 Proposers are reminded of the responsibility to file an annual disclosure statement on political 

contributions with the New Jersey Election Law Enforcement Commission pursuant to N.J.S.A.  19:44A-

20.13 (P.L. 2005, C. 271, S.3) if contractor receives contracts in excess of $50,000.00 from public entities 

in a calendar year. It is the contractor's responsibility to determine if filing is necessary. Additional 

information on this requirement is available from ELEC at 888-313-3532 or at http://www.elec.state.nj.us  

 

 

 

 

 

 

 

 

http://www.elec.state.nj.us/
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SECTION 5 

 

EVALUATION 

 

 

 The Township's objective in soliciting Proposals is to enable it to select the Qualified Respondent 

that, the Township determines, in its sole discretion, will best provide high quality and cost effective 

Services to the taxpayers of the Township. The Township will consider all relevant factors, including, but 

not limited to: 

 

1. Responsiveness to the functional requirements. 

2. Ability to provide local service and support. 

3. Flexibility of the software. 

4. Financial viability of vendor. 

5. Conformity to standards and interfacing requirements. 

6. Past performance of vendor as per customers. 

7. Suitability of hardware platform. 

8. Delivery date. 

9. Total applied tag cost (cost of tag plus speed of conversion). 

10. Other factors determined to be in the best interest of the Library/Township. 
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Library Exhibit A  

 LETTER OF INTENT 

(To be prepared on Respondent's Letterhead. No modifications may be made to this letter) 

Date: 

Nennette Perry, Municipal Clerk 

Township of East Brunswick 

1 Jean Walling Civic Center Drive 

East Brunswick, New Jersey 08816-1081 

 Re:  Letter of Intent  

Dear Ms. Perry: 

 

The undersigned, as Proposer, has (have) submitted the attached Proposal in response to a Request  for Proposals  

(RFP), issued by the Township of East Brunswick  dated_______________________________ in connection with 

the “Project”. The undersigned hereby states: 

 

1. The Proposal contains accurate, factual and complete information to the best of our knowledge and belief.  

The Proposal is submitted in good faith.  I/we understand that any false statement may result in my/our 

disqualification. 

 

2. Proposer agrees to participate in good faith in the procurement process described in the RFP and to adhere to 

the Township's procurement schedule. 

 

3. Proposer acknowledges that all costs incurred by it (them) in connection with the preparation and submission 

of the Proposal, amendments thereto,  and any other documents prepared and submitted in response to the 

RFP, or any negotiation which results therefrom shall be borne exclusively by the Proposer 

 

4. Proposer hereby declares that the only persons anticipated by Proposer to perform the professional services 

for which this Proposal is submitted are named herein and that no person other than those herein named 

participated in this Proposal or will participate in any contract to be entered into between Proposer and the 

Township. Proposer declares that this Proposal is made without connection with any other person, firm or 

parties who has submitted a Proposal, except as expressly set forth below, and that it has been prepared and 

submitted in good faith and without collusion or fraud. 

 

5. Proposer acknowledges and agrees that the Township may modify, amend, suspend and/or terminate the 

procurement process (in its sole judgment). 

 

6. Proposer acknowledges that if it becomes the Successful Proposer and is awarded a contract to provide the 

Services, it shall comply with all applicable affirmative action and equal employment opportunity laws 

 

Signed: _________________________________ 

 

Printed: _________________________________     

 

Title:     _________________________________ 

 

*If a joint venture, partnership or organization other than a natural person is submitting a Proposal, this Letter of 

Qualification must be signed by an individual with the authority to bind the organization. 

  



 

 

Exhibit B 

 
EXHIBIT A - MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE PER 

 N.J.S.A. 10:5-31 et seq. and N.J.A.C. et seq.  

GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS  

 

     Throughout the performance of the Services required under this Agreement, Respondent agrees as follows: 

 

a)  The Respondent, where applicable, will not discriminate against any employee or applicant for employment because 

of age, race, creed, color, national origin, ancestry, marital status or sex.  Respondent will take affirmative action to ensure that 

such applicants are recruited and employed, and that employees are treated during employment, without regard to the age, race, 

creed, color, national origin, ancestry, marital status or sex.  Such action shall include, but not be limited to the following:  

employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or other 

forms of compensation; and selection for training, including apprenticeship.  Respondent agrees to post in conspicuous places, 

available to employees and applicants for employment, notices to be provided by the Public Agency Compliance Officer setting 

forth provisions of this non-discrimination clause; 

b) Respondent, where applicable, will in all solicitations or advertisements for employees placed by or on behalf of the 

Architect, state that all qualified applicants will receive consideration for employment without regard to age, race, creed, color, 

national origin, ancestry, marital status or sex; 

c)  Respondent, where applicable, will send to each labor union or representative or workers with which it has a collective 

bargaining agreement or other contract or understanding, a notice, to be provided by the agency contracting officer advising the 

labor union or workers; representative of Respondent's commitments under this act and shall post copies of the notice in 

conspicuous places available to employees and applicants for employment; 

d) Respondent, where applicable, agrees to comply with the regulations promulgated by the Treasurer pursuant to P.L. 

1975, c. 127, as amended and supplemented from time to time; 

e)  Respondent agrees to attempt in good faith to employ minority and female workers consistent with the applicable 

county employment goals prescribed in N.J.A.C. 17:27-5.2 promulgated by the Treasurer pursuant to P.L. 1975, c. 127, as 

amended and supplemented from time to time or in accordance with a binding determination of the applicable county 

employment goals determined by the Treasurer pursuant to P.L. 1975, c. 127, as amended and supplemented from time to time;  

f)  Respondent agrees to inform in writing appropriate recruitment agencies in the area, including employment agencies, 

placement bureaus, colleges, universities, labor unions, that it does not discriminate on the basis of age, creed, color, national 

origin, ancestry, marital status or sex, and that it will discontinue the use of any recruitment agency which engages in direct or 

indirect discriminatory practices; 

g) Respondent agrees to revise any of its testing procedures, if necessary, to assure that all personnel testing conforms 

with the principles of job-related testing, as established by the statutes and court decisions of the State of New Jersey and as 

established by applicable Federal law and applicable Federal court decisions; 

h) Respondent agrees to review all procedures relating to transfer, upgrading, downgrading and layoff to ensure that all 

such actions are taken without regard to age, creed, color, national origin, ancestry, marital status or sex, and conform with the 

applicable employment goals, consistent with the statutes and court decisions of the State of New Jersey, and applicable Federal 

law and applicable Federal court decisions; and 

i)  Respondent and any subcontractors shall furnish such reports or other documents to the Affirmative Action Office as 

may be requested by the office from time to time in order to carry out the purposes of these regulations, and public agencies shall 

furnish such information as may be requested by the Affirmative Action Office for conducting a compliance investigation. 

 

 

 

  



 

 

Exhibit C 

 

CHECKLIST FOR ITEMS TO BE SUBMITTED WITH QUALIFICATIONS STATEMENT  

 

    Check 

    if Provided  

1 Letter of Intent (Ex. A)   

2 Disclosure Statement (Ex. D)  

3 Non-Collusion Affidavit  (Ex. E)  

4 Certification of Political Contributions  (Ex. G)  

5 Proposal Form (Ex. H)  

6 Acknowledgement of Receipt of Addenda (Ex. I)  

   

 

 

DOCUMENTS REQUIRED PRIOR TO CONTRACT EXECUTION 

        Check 

     if Provided  

1 Business Registration Certificate (BRC) from the State of New 

Jersey Department of Treasury, Division of Revenue) (N.J.S.A. 

52:32-44) 

 

 

2 Certificate of Insurance Evidencing Comprehensive Liability, 

Property/Casualty ($2 million aggregate/$1million per occurrence) 

(or less if Umbrella coverage is present); Workers Compensation 

(statutory limits); and Professional Malpractice (if applicable) ($2 

million aggregate/$1 million per occurrence) naming Township as 

additional insured. 

 

 

 

Signature: The undersigned hereby acknowledges that he/she has submitted the required documents with 

the Qualifications Statement and will submit the remaining required documents prior to execution of a 

contract with the Township. 

 

 

Name of Respondent/ Firm: ____________________________________________ 

 

Print Name and Title: _________________________________________________ 

 

Signature: __________________________________________________________ 

 

Date: __________________________ 

 

  



 

 
EXHIBIT D 

STATEMENT OF OWNERSHIP DISCLOSURE 
N.J.S.A. 52:25-24.2 (P.L. 1977, c.33, as amended by P.L. 2016, c.43) 

This statement shall be completed, certified to, and included with all bid and proposal submissions.  Failure to submit 
the required information is cause for automatic rejection of the bid or proposal. 
 
Name of Organization: __________________________________________________________ 
 
Organization Address: __________________________________________________________ 
 
Part I - Check the box that represents the type of business organization: 

□Sole Proprietorship (skip Parts II and III, execute certification in Part IV) 

□ Non-Profit Corporation (skip Parts II and III, execute certification in Part IV) 

□ For-Profit Corporation (any type)                     □Limited Liability Company (LLC) 

□ Partnership        □ Limited Partnership        □ Limited Liability Partnership (LLP) 

□ Other (be specific): __________________________________________ 

 
Part II 

□ The list below contains the names and addresses of all stockholders in the corporation who own 10 percent or more 

if its stock, of any class, or of all individual partners in the partnership who own a 10 percent or greater interest therein, 
or of all members in the limited liability company who own a 10 percent or greater interest therein, as the case may be.  
(COMPLETE THE LIST BELOW IN THIS SECTION) 
 

OR 

□ No one stockholder in the corporation owns 10 percent or more of its stock, of any class, or no individual partner in 

the partnership owns a 10 percent or greater interest therein, or no member in the limited liability company owns a 10 
percent or greater interest therein, as the case may be.  (SKIP TO PART IV) 
 
(Please attach additional sheets if more space is needed): 
 

Name of Individual or Business Entity Home Address (for Individuals) or Business 

Address 
 

 

 

 

 

 

 

 

 

 

 

 

  

 



 

 
 
 
Part III - DISCLOSURE OF 10% OR GREATER OWNERSHIP IN THE STOCKHOLDERS, PARTNERS OR LLC MEMBERS LISTED 
IN PART II 
 
If a bidder has a direct or indirect parent entity which is publicly traded, and any person holds a 10 percent or greater 
beneficial interest in the publicly traded parent entity as of the last annual federal Security and Exchange Commission 
(SEC) or foreign equivalent filing, ownership disclosure can be met by providing links to the website(s) containing the last 
annual filing(s) with the federal Securities and Exchange Commission (or foreign equivalent) that contain the name and 
address of each person holding a 10% or greater beneficial interest in the publicly traded parent entity, along with the 
relevant page numbers of the filing(s) that contain the information on each such person.  Attach additional sheets if more 
space is needed. 
 

Website (URL) containing the last annual SEC (or foreign equivalent) filing Page #’s 

  

  

  

 
Please list the names and addresses of each stockholder, partner or member owning a 10 percent or greater interest in 
any corresponding corporation, partnership and/or limited liability company (LLC) listed in Part II other than for any 
publicly traded parent entities referenced above.  The disclosure shall be continued until names and addresses of every 
non-corporate stockholder, and individual partner, and member exceeding the 10 percent ownership criteria established 
pursuant to N.J.S.A. 52:25-24.2 has been listed.  Attach additional sheets if more space is needed. 
 

Stockholder/Partner/Member and Corresponding  

Entity Listed in Part II 

Home Address (for Individuals) or Business Address 

 

 

 

 

  

 

  

 

 

Part IV - Certification 
 
I, being duly sworn upon my oath, hereby represent that the foregoing information and any attachments thereto 
to the best of my knowledge are true and complete.  I acknowledge: that I am authorized to execute this 
certification on behalf of the bidder/proposer; that the Township of East Brunswick is relying on the information 
contained herein and that I am under a continuing obligation from the date of this certification through the 
completion of any contracts with Township of East Brunswick to notify the Township of East Brunswick in 
writing of any changes to the information contained herein; that I am aware that it is a criminal offense to make 
a false statement or misrepresentation in this certification, and if I do so, I am subject to criminal prosecution 
under the law and that it will constitute a material breach of my agreement(s) with the, permitting the Township 
of East Brunswick to declare any contract(s) resulting from this certification void and unenforceable. 
 
Full Name (Print):  Title: 

 

 

Signature:  Date:  

 

 
 

  



 

Exhibit E 

 

 NON-COLLUSION AFFIDAVIT 

 
 

 I, ________________________________ of the City of ___________                          _____, 

 

In the County of _______________________, and the State of _________________, of full age, being duly sworn according 

to law on my oath depose and say that: 

 I am ____________________________________________________________of the firm of 

_____________________________________________________________, the Proposer herein, and I executed the 

Proposer with full authority to do so; that the Proposer has not directly or indirectly, entered into any agreement, participated 

in any collusion, or otherwise taken any action in restraint of free, competitive proposing in connection with the above-

named Vendor, and that all statements contained in the Proposal and in this affidavit are true and correct, and made with 

full knowledge that the Township of East Brunswick relies upon the truth of the statements contained in the Proposal and 

the statement in this affidavit in awarding the contract.    

 I further warrant that no person or selling agency has been employed or retained to solicit or secure a contract upon 

an agreement or understanding for a commission, percentage, brokerage or contingent fee, except bona fide employees or 

bona fide established commercial or selling agencies maintained by __________________________________. (Name of 

Vendor) 

 

       ____________________________ 

       Signature  

 

       ____________________________ 

       Print or Type Name and Title      

       

Subscribed and sworn to 

before me this ________ day 

of ____________________, 20____ 

 

_________________________________________ 

(Seal) Notary Public of New Jersey 

My Commission Expires _____________________ 



 

Exhibit F 

 

AMERICANS WITH DISABLITIES ACT OF 1990 

EQUAL OPPORTUNITY FOR INDIVIDUALS WITH DIABLITY 

 
 The RESPONDENT and the TOWNSHIP OF EAST BRUNSWICK (herein referred to as the TOWNSHIP) do 

hereby agree that the provisions of Title 11 of the Americans With Disabilities Act of 1990 (the “Act”) (42 U.S.C. S12101 

et seq.), which prohibits discrimination on the basis of disability by public entities in all services, programs and activities 

provided or made available by public entities, and the rules and regulation promulgated pursuant thereunto, are made a part 

of this contract.  In providing any aid, benefit, or service on behalf of the TOWNSHIP pursuant to this contract, the 

RESPONDENT agrees that the performance shall be in strict compliance with the Act.  In the event the RESPONDENT, 

its agents, servants, employees, or subcontractors violate or are alleged to have violated the Act during the performance of 

this contract, the RESPONDENT shall defend the TOWNSHIP in any action or administrative proceeding commenced 

pursuant to this Act.  The RESPONDENT shall indemnify, protect, and save harmless the TOWNSHIP, its agents, servants, 

and employees from and against any and all suits, claims, losses, demands, or damages of whatever kind or nature arising 

out of the alleged violation.  The RESPONDENT shall, at its own expense, appear, defend, and pay any and, all charges for 

legal services and any and all costs and other expenses arising from such action or administrative proceeding or incurred in 

connection therewith.  In any and all complaints brought pursuant to the TOWNSHIP’S grievance procedure, the 

RESPONDENT agrees to abide by any decision of the TOWNSHIP, which is rendered pursuant to, said grievance 

procedure.  If any action or administrative proceeding result in an award of damages against the TOWNSHIP or if the 

TOWNSHIP incurs any expense to cure a violation of the ADA which has been brought pursuant to its grievance procedure 

the RESPONDENT shall satisfy an discharge the same at its own expense. 

 

 The TOWNSHIP shall, as soon as practicable after a claim has been made against it, give written notice thereof to 

the RESPONDENT along with full and complete particulars of the claim.  If any action or administrative proceeding is 

brought against the TOWNSHIP or any of its agents, servants, and employees, the TOWNSHIP shall expeditiously forward 

or have forwarded to the RESPONDENT every demand, complaint, notice, summons, pleading, or other process received 

by the TOWNSHIP or its representatives.   

 

It is expressly agreed and understood that any approval by the TOWNSHIP of the services provided by the 

RESPONDENT pursuant to this contract will not relieve the RESPONDENT of the obligation to comply with the Act and 

to defend, indemnify, protect, and save harmless the TOWNSHIP pursuant to this paragraph. 

 

 It is further agreed and understood that the TOWNSHIP assumes no obligation to indemnify or save harmless the 

RESPONDENT, its agents, servants, employees and subcontractors for any claim which may arise out of their performance 

of this Agreement.  Furthermore, the RESPONDENT expressly understands and agrees that the provisions of this 

indemnification clause shall in no way limit the RESPONDENT’S obligations assumed in this Agreement, nor shall they 

be construed to relieve the RESPONDENT from any liability, nor preclude the TOWNSHIP from taking any other actions 

available to it under any other provisions of this Agreement or otherwise at law. 

 

  



 

Exhibit G  

 

CERTIFICATION OF POLITICAL CONTRIBUTIONS 

 

 

Name of Business Entity:  ___________________________________________________ 

(Proposer) 

    ___________________________________________________ 

 

    ___________________________________________________ 

 

    ___________________________________________________ 

 

Contact Person:   ___________________________________________________ 

      (Name and Title)   

 

 

Proposal Submitted for: ____________________________________________________ 

     (i.e., Township Engineer; Labor Counsel, etc.)  

 

Date of Proposal:  ____________________________________________________ 

 

 

STATE OF NEW JERSEY ) 

     ss: 

COUNTY OF __________ ) 

 

 

 _______________________., being duly sworn, upon his/her oath deposes and says:  

 

I am _________________________ of the Proposer referenced above.       

 (title) 

 

 I have read Township of East Brunswick Ordinance No. 06-13 Establishing Restrictions on the Award of Contracts 

to Professional Entities and Certain Other Entities Who Make Certain Political Contributions, and pursuant to Section 3 (a) 

thereof, and I state that the Proposer has not made any contributions in violation of Section 1 of Ordinance No. 06-13.   

 

       

       ______________________________________ 

         . 

        

Subscribed and sworn to 

before me this ________ day 

of ____________________, 20____ 

 

 

_________________________________________ 

(Seal) Notary Public of New Jersey 

My Commission Expires _____________________ 

 

  



 

 

EXHIBIT H 

 

PROPOSAL FORM 

 

 

 To the Municipal Clerk of the Township of East Brunswick: 

 

 

The Proposer whose signature is below declares that he/she has reviewed the RFP.   In the event this Proposal is accepted, 

and the Township awards a contract to this Proposer for the Services, Proposer agrees to perform the Services as set forth 

under Section 2 of the RFP following total amount: 

 

 

    $ _________________________________________ 

 

     (Proposal amount in numbers)  

                           

$__________________________________________ 

 

     (Proposal amount in words)  

 

 

 

Name of Proposer (Print)                   Title 

 

 

 

 Signature                       Date 

 

 

 

 

 

Subscribed and sworn to before me this  

________day of __________________, 20__ 

 

_____________________________________ 

Notary Public of _______________________ 

My Commission expires __________, 20____ 

 

 

 

 

 

 

 

 

 

  



 

 

EXHIBIT I 

 
ACKNOWLEDGEMENT OF RECEIPT OF ADDENDA 

 

 

The undersigned hereby acknowledges receipt of the following Addenda: 

 

 

Addendum Number       Dated 

 

_________________      _____________________ 

 

_________________      _____________________ 

 

_________________      _____________________ 

 

 

Acknowledged for ___________________________________ 

      Name of Proposer  

 

 

By_________________________________________________ 

   Signature of Authorized Representative 

 

      

 

Name_______________________________________________ 

       (Print) 

 

     Title________________________________________________ 

      

 

 

 

 

 


